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Job Description

Post title: Teaching Fellow 
Date last updated/evaluated: January 2025
Author: Chris Brown
[bookmark: _Hlk181889273]Standard Occupation Code:		2311 Higher education teaching 
School / Department: 			Southampton Education School
Faculty / Directorate:			FSS
Job Family:				Education, Research and Enterprise (ERE)
Grade:					Level 4
ERE Pathway (if applicable):		Education
Post reporting to:			tbc
Post line report(s):			n/a
Post base location:			Highfield Campus

Job purpose: 
Education: Achieving a record of effective, independent scholarly educational practice and beginning to develop scholarship of education. Increasingly involved in the development, organisation and management of teaching and learning activities, alongside delivery.
Leadership, Management and Engagement: Assuming defined management roles and increasingly taking leading or supervisory roles within teams or projects, including line management and resource management where appropriate.

Key accountabilities and indicative time allocation:
1. 75%
Education Contribution:
· Support the teaching objectives of the School/Department by managing a range of contributions to its learning and teaching activities. Deliver teaching across a range of modules and to all levels, through lectures, tutorials, practical and seminars. Set and mark coursework and exams, providing constructive feedback to students.
· Directly supervise students, providing expert advice on learning best practice and helping with learning problems. Identify the learning needs of students and define learning objectives. Promote the use of appropriate media to support student learning.
· Monitor, evaluate and revise course design to ensure excellence and coherence. Identify areas where current provision is in need of revision or improvement, planning and developing innovative contributions to learning, teaching and assessment methods within the School/Department as appropriate.
· Plan and develop high quality independent, original contributions to learning and teaching practice and policy within the School/Department.
· Establish a national reputation for original pedagogic research and the enhancement of learning and teaching practice by disseminating findings and outcomes through leading peer-reviewed journals, presenting results at conferences, or exhibiting work at appropriate events.
· Collaborate on and develop original pedagogic and practitioner activities, including research with colleagues in other institutions in the UK.
2. 20%
Leadership, Management and Engagement Contribution:
· Contribute to and/or lead the efficient management and administration of the School/Department by performing personal administrative duties as allocated by the Head of School and Deputy Head of School (Education) and by taking on appropriate School/Department coordinating/leadership roles, e.g. running the process of admissions, examinations, teaching quality assessments etc.
3. 5%
Any other duties as allocated by the line manager following consultation with the post holder.

Internal and external relationships:
· Member of the School/Department Board, Examination Board and of such School/Department committees relevant to your administrative duties.
· New appointees will be assigned a senior colleague to guide their development and aid their integration into the School/Department and university.
· Teaching and administrative duties will be allocated by the Head of School/Department/ Deputy Head of School (Education), within the context of the teaching programmes agreed by the School/Department Learning and Teaching Committee.
· May collaborate with colleagues in other institutions on original teaching and learning practice.

Special requirements:
n/a



Person Specification – Skills and Competencies
[bookmark: _Hlk187230474]All essential and desirable criteria outlined in this Person Specification will be assessed through a combination of recruitment application and CV, and where applicable numerical or written assessment.
Knowledge, Experience and Qualifications
Essential
· Substantial and authoritative practical knowledge and experience in educational leadership, supported by detailed understanding.
· Detailed understanding and knowledge of teaching in schools, FE and HE and colleges
· Experience of teaching and leading on a range of educational leadership courses at UG or PGT level
· Understanding of key educational leadership theory and research
· The required level of knowledge and understanding will normally have been gained through some or all of the following:
· Considerable work experience
· Vocational training
· Formal qualification(s) equivalent to Level 7 of the Regulated Qualifications Framework e.g. foundation degree or degree with honours, or Level 7 award, certificate, diploma, NVQ.
· Teaching qualification (PGCAP, PGCE, QTS or equivalent).
· Leadership qualification (NPQH or similar)

Desirable
· Membership of Higher Education Academy.
· PhD in Education
· Involvement in regional and national education events


Teamwork and Communication
Essential
· Delegates and/or collaborates effectively, understanding the strengths and weaknesses of colleagues.
· Works proactively with colleagues and other stakeholders, within and beyond the University, to achieve outcomes.
· Communicates effectively to develop understanding and achieve cooperation.
· Provides clear advice, guidance and recommendations on novel or complex concepts and issues.

Planning, Organisation and Resource Management
Essential
· Plans and progresses education, activities within broad guidelines and established University policies and procedures.
· Plans and progresses educational activities within broad guidelines and established University policies and procedures.
· Formulates development plans to meet current skill requirements.
· Proven ability to manage and deliver own course units and team-taught course units
· Proven ability to plan and develop a range of high-quality teaching activities, ensuring plans complement broader education strategy
· Proven ability to coach and support students/tutorial groups/colleagues

Problem Solving and Initiative
Essential
· Develops detailed understanding of long-standing and/or complex problems and applies accumulated knowledge and experience to understand and/or resolve them.
· Demonstrates an awareness of principles and trends within a specialist field and awareness of how this affects education, research and/or knowledge exchange and enterprise activities in the University.
· Able to identify broad trends to assess deep-rooted and complex issues
· Able to apply originality in modifying existing approaches to solve problems




Job Hazard Assessment
For any hazards identified below a health clearance will be undertaken by our occupational health provider and form part of recruitment checks. Further ongoing clearance may be required for some roles, including for existing members of staff.
Does the risk assessment identify the need for ongoing health surveillance for this role? No
Physical Environment
Working outside							Not applicable
Exposure to noise levels >80dbA					Not applicable
Working with dust or fumes						Not applicable
Working with skin irritants/sensitisers				Not applicable
Working with chemicals (industrial or cleaning)			Not applicable
Working in a confined space						Not applicable
Working at height							Not applicable
Working with sewage							Not applicable
Contact with cytotoxins						Not applicable
Exposure Prone Procedure (EPP) work				Not applicable
Direct patient care or patient contact / Contact with clinical
specimens or pathology work						Not applicable
Ionising radiation							Not applicable

Psychological and Social Environment
Working shifts								Not applicable
Working nights							Not applicable
Lone working								Not applicable
Working with children							Not applicable
Exposure to persons with challenging behaviour			Not applicable

Equipment, Tools and Machines
Working with vibrating machinery or tools				Not applicable
Driving duties								Not applicable
Driving LGV, PCVs							Not applicable
Driving forklift trucks							Not applicable
Food handling								Not applicable
Contact with latex							Not applicable

Physical Abilities
Prolonged repetitive movements or actions				Not applicable
Moving or handling heavy loads					Not applicable
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